Completing the Application form
Please read the application form, job description and

person specification carefully, so you understand what

the position involves.

You will only be shortlisted if you meet the essential
requirements of the person specification.

The decision to shortlist you for interview will be
solely based on the information you provide in the
application form.

Please make sure that you address all areas of the
person specification and gear your application to the

Personal Statement
Please outline your reasons for applying and promote
your relevant knowledge, skills and experience.

In outlining your reasons for applying, describe what
attracts you to Catholic Care and the specific role.

Your statement should enthusiastically demonstrate
the following:

- a clear understanding of Catholic Care’s aims, values
and ethos and how they match yours

- a sound appreciation of the specific role and why it
suits your own individual interests and motivations.

specific job you are applying for.

Check that the information you provide is accurate.
If you conceal or misrepresent relevant information
at any stage during the recruitment process you will
be disqualified.
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Post applied for: Cathollc Care 2

1. Personal information

Surname: Forename:

Address (for

COTTESPONAENCE): [ 77 77 77 mmm o mr oo oo oo oo oooeoooooooieoooooooooooeos
Telephone: Email:

2. Most recent employment

Employer: Job title:
Date of appointment: Date of termination:
Current Salary: Notice period:

Please describe the main duties and responsibilities of your current / most recent post:




3. Employment history (Please give full details of employment and explain any gaps)

Name of Employer:

Job Title:

From:

To:

Month

Year

Month

Year

Reason for leaving:




4. Educational and professional qualifications

School/College/University:

From:

To:

Month

Year

Month

Year

Qualification:

Date of
Award:




5. Statement in support of application (continue on ‘Additional Notes’ pages if necessary)




6. Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975
(Amendment) (England and Wales) Order 2020

Yes No

Do you have any unspent conditional cautions or convictions under the
Rehabilitation of Offenders Act 19747 I:l I:l

Do you have any adult cautions (simple or conditional) or spent convictions that
are not protected as defined by the Rehabilitation of Offenders Act 1974
(Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? I:l I:l

If the answer is Yes to either question, please give details below, with dates of offences, sentences,
cautions, reprimands, final warnings and court cases pending.

Date of offence | Nature of offence Sentence or nature of police court sanction

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs
and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they
are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the
Ministry of Justice website.

The information contained in this application form will only be seen by staff involved in the recruitment process. Catholic Care believes that having a
criminal record will not necessarily bar you from working with us. This will depend on the nature of the position you are applying for and the
background of the offencel(s).

7. References

Please give the names and addresses of 2 people we may approach for a reference, who can comment
on your suitability for this position. One referee must be your present or most recent employer.

Present/Most recent employer

Name: Job title:
Address:

Postcode: Telephone:
Email:

Second referee

Name: Job title:
Address:
Postcode: Telephone:

Email:




8. Vacancy Advertising

How did you first hear about this vacancy?

If Other, please specify

If referred by a Catholic Care employee please enter their name

9. Data Protection

Information given in this application will be controlled under the General Data Protection Regulation
and will be used for the purposes of recruitment within Catholic Care. Should your application be
successful, the information will then be used for your personnel records and for payroll purposes.
The information provided will be processed both manually and automatically for these purposes.
Details of our privacy notices for recruitment and employment are available to view on our website
(www.catholic-care.org.uk/terms-conditions).

If you object to your details being retained in this way please tick the box |:|

10. Declaration (Please read the following before signing)

If you omit information we have requested, we may not be able to consider your application. If you are
appointed to the post, any major omission or inaccurate information relevant to your application, could
lead to disciplinary or in some cases, legal action against you. | declare that the information contained in
this form is true and accurate, and understand that if it is subsequently discovered that any statement
is false or misleading, my employment may be terminated without notice. | understand too, that where
appropriate to the post a Standard or Enhanced Disclosure check will be sought in the event of my
application being successful.

Signature: Date:

Please return your completed form to: HR Administrator at

Catholic Care (Diocese of Leeds), 11 North Grange Road, Headingley, Leeds LSé 2BR,
or email it to recruitment@catholic-care.org.uk, alternatively, if you are applying
through our website simply enter your details on the job profile page, upload the
completed application form and click ‘submit’.

11 North Grange Road
Headingley

Leeds

LS6 2BR

Telephone

0113 388 5400

Email
info@catholic-care.org.uk



Additional Notes (Please use for any additional information in support of your application)




Additional Notes (Please use for any additional information in support of your application)




Monitoring Information Catholic Care'i'

This section must be completed

We are an equal opportunities employer. All applicants receive equal
treatment irrespective of their sex, marital status, disability or race.
This information is important for monitoring our policies and will be
treated confidentially.

Gender: |:| Male |:| Female

Date of birth:

Ethnic origin: [ ] Black Caribbean [ ] Black African
[ ] UK/European [ ] Indian
[ ] Pakistani [ ] Bangladeshi
[ ] Other Nationality [ | Black Other

Do you have a disability? [ ]Yes [ ]No

If yes please describe

Are you registered disabled? |:| Yes |:| No

For official use only

Shortlisted Interviewed Appointed Post Service

Registered in England and Wales Company No. 1633737 £y 4. Di f Leed
Registered Charity No. 513063 Y ::\I/’EES(E%ITE 2%5 locese of Leeds



	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text84: 
	Text85: 
	Text86: 
	Text87: 
	Text88: 
	Text89: 
	Text90: 
	Text91: 
	Text92: 
	Text93: 
	Text94: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text106: 
	Text107: 
	Text108: 
	Text109: 
	Text110: 
	Text111: 
	Text112: 
	Text113: 
	Text114: 
	Text115: 
	Text116: 
	Text117: 
	Text118: 
	Text119: 
	Text120: 
	Text121: 
	Text122: 
	Text123: 
	Text124: 
	Text125: 
	Text126: 
	Text127: 
	Text128: 
	Text129: 
	Text130: 
	Text131: 
	Text132: 
	Text133: 
	Text134: 
	Text135: 
	Text136: 
	Text137: 
	Text138: 
	Text139: 
	Text140: 
	Text141: 
	Text142: 
	Text143: 
	Text144: 
	Text145: 
	Text146: 
	Text147: 
	Text148: 
	Text149: 
	Text150: 
	Text151: 
	Text152: 
	Text153: 
	Text154: 
	Text155: 
	Text156: 
	Text157: 
	Text158: 
	Text159: 
	Text160: 
	Text161: 
	Text162: 
	Text163: 
	Text164: 
	Text165: 
	Text166: 
	Text167: 
	Text168: 
	Text169: 
	Text170: 
	Text171: 
	Text172: 
	Text173: 
	Text174: 
	Text175: 
	Text176: 
	Text177: 
	Text178: 
	Text179: 
	Text180: 
	Text181: 
	Text182: 
	Text183: 
	Text184: 
	Text185: 
	Text186: 
	Text187: 
	Text188: 
	Text189: 
	Text190: 
	Text191: 
	Text192: 
	Text193: 
	Text194: 
	Text195: 
	Text196: 
	Text197: 
	Text198: 
	Text199: 
	Text200: 
	Text201: 
	Text202: 
	Text203: 
	Text204: 
	Text205: 
	Text206: 
	Text207: 
	Text208: 
	Text209: 
	Text210: 
	Text211: 
	Text212: 
	Text213: 
	Text214: 
	Text215: 
	Text216: 
	Text217: 
	Text218: 
	Text219: 
	Text220: 
	Text221: 
	Text222: 
	Text223: 
	Text224: 
	Text225: 
	Text226: 
	Text227: 
	Text230: 
	Text231: 
	Text232: 
	Text233: 
	Text234: 
	Text235: 
	Text242: 
	Text243: 
	Text244: 
	Text245: 
	Text246: 
	Text247: 
	Text248: 
	Text249: 
	Text250: 
	Text251: 
	Text252: 
	Text253: 
	Text256: 
	Check Box258: Off
	Check Box259: Off
	Check Box260: Off
	Check Box261: Off
	Check Box262: Off
	Check Box263: Off
	Check Box264: Off
	Check Box265: Off
	Check Box266: Off
	Check Box267: Off
	Check Box268: Off
	Text269: 
	Text270: 
	Text271: 
	Text272: 
	Check Box273: Off
	Check Box274: Off
	Text275: 
	Text278: 
	Text279: 
	Text280: 
	Text281: 
	Text282: 
	Text283: 
	Text228: 
	Check Box257: Off
	Text255: 
	Check Box254: Off
	Check Box228: Off
	Check Box229: Off
	Dropdown1: [ ]
	Check Box228a: Off
	Check Box229a: Off
	Text254: 
	Text254a: 


