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	Job Title
	Development Worker – Community Groups

	Term of Post 
	Permanent

	[bookmark: _Hlk159489617]Salary Range
	£28,193 pro rata

	
Purpose of the Post


	
To work within designated locations within the Diocese of Leeds to develop, promote and deliver regular sustainable community led activities for older people, or groups that may be identified as benefitting from a community meeting. The groups aim to combat isolation and loneliness and support wellbeing and healthy living, as well as addressing people’s spiritual, social and practical needs.

Catholic Care is committed to safeguarding and promoting the welfare of children and adults at risk and therefore all prospective employees are subject to DBS checks in line with government legislation.


	

KEY TASKS





	
· To maintain and further develop existing groups so they remain enjoyable, stimulating, sustainable and meet the needs of the people who attend.

· To develop new groups in the community to meet the needs of identified parishes. 


· To be involved in the recruitment, support/supervision and training of volunteers.  

· To liaise and maintain contact with statutory/voluntary organisations to ensure that staff, clients and users are aware of the services available.  


· To organise a wide range of activities and opportunities which recognise and promote the broader preventative health needs of people.

· To provide advice and information on the range of issues of concern to people as necessary.  

· To produce and maintain the documentation necessary for the effective and efficient running of the project and ensure that full and up to date records are kept for each project.

· To ensure that safe systems are in place and any potential safeguarding concerns are immediately reported to your line manager.  
· To ensure that systems are in place for collecting and analysing regular feedback from people in order to better identify the needs and to then tailor provision to suit.

· To implement and maintain all necessary monitoring and evaluation procedures and ensure that all relevant statistics are available, in compliance with the terms and conditions of the funders of any projects.  

· To assist in securing future funding for the work and to communicate effectively with funders, providing monitoring information appropriately and on time

· To undertake any other duties that could be reasonably expected – bearing in mind the developing nature of the project.  


	


ADDITIONAL DUTIES

	
It is the nature of the work of Catholic Care that tasks and responsibilities are, in many circumstances, unpredictable and varied.  Each staff member is, therefore, expected to work in a flexible way when the occasion arises, when tasks not specifically covered in their job description have to be undertaken.  Such additional duties would normally be to cover unforeseen circumstances or changes in work and would normally be compatible with the regular type of work.  If the additional responsibility or task becomes a regular or frequent part of the member of staff’s job, it will be included in the job description in consultation with the member of staff.





	CONFIDENTIALTY

	


It is expected that all Catholic Care employees will understand that our work is confidential and they are likely to encounter personal information about employees and service users, and also corporate and financial information.  It is a requirement that all Catholic Care employees and volunteers, in the course of their work, treat such personal data confidentially and comply with Catholic Care’s Confidentiality Policy.  A failure to comply with this may result in disciplinary action.  This obligation will continue indefinitely, even after termination of employment.  All approaches by the media and other third parties must be referred to the CEO.

	
	  VALUES AND PRACTICE PRINCIPLES



The person who holds this position is expected to be familiar with and have regard to the Values of Catholic Care and work within that framework.  He or she must be prepared to operate within the ethos of the Charity and ensure that people of all denominations and faiths have their spiritual needs respected.

	
	QUALIFICATIONS AND EXPERIENCE




The person appointed to this position will satisfy the criteria identified in the Person Specification. 

         SAFEGUARDING


Catholic Care acknowledges the responsibility to safeguard and promote the welfare of children and adults at risk regardless of gender, ethnicity, disability, sexuality or beliefs.  We are committed to ensuring safeguarding practice reflects statutory responsibility, government guidance and complies with best practice.  It is therefore the duty of all employees, trustees and volunteers to adhere to this policy commitment.  

All posts will be offered subject to satisfactory references and DBS Enhanced Disclosure being obtained.
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